[image: image1.wmf] 

MINISTER OF FOREIGN AFFAIRS OF THE REPUBLIC OF LITHUANIA

ORDER

ON THE AMENDMENT OF ORDER No V-62 OF 17 APRIL 2014 OF THE MINISTER OF FOREIGN AFFAIRS OF THE REPUBLIC OF LITHUANIA “ON THE APPROVAL OF THE DESCRIPTION OF PROCEDURE FOR THE IMPLEMENTATION OF THE DEVELOPMENT COOPERATION AND DEMOCRACY PROMOTION PROGRAMME”
No V-63 of 21 March 2017
Vilnius
I hereby amend Order No V-62 of 17 April 2014 of the Minister of Foreign Affairs of the Republic of Lithuania “On the Approval of the Description of Procedure for the Implementation of the Development Cooperation and Democracy Promotion Programme” to read as follows:

“MINISTER OF FOREIGN AFFAIRS OF THE REPUBLIC OF LITHUANIA
ORDER

ON THE APPROVAL OF THE DESCRIPTION OF PROCEDURE FOR THE IMPLEMENTATION OF THE DEVELOPMENT COOPERATION AND DEMOCRACY PROMOTION PROGRAMME

Pursuant to Article 7(1)(3) and 7(3) of the Law on Development Cooperation and Humanitarian Aid of the Republic of Lithuania and item 3 of the Description of Procedure for the Implementation of Development Cooperation and Humanitarian Aid Activities by State and Municipal Institutions and Agencies approved by Resolution No 278 of 26 March 2014 of the Government of the Republic of Lithuania “On the Approval of the Description of Procedure for the Implementation of Development Cooperation and Humanitarian Aid Activities by State and Municipal Institutions and Agencies”, I hereby 

Approve the Description of Procedure for the Implementation of the Development Cooperation and Democracy Promotion Programme (annexed).”

Minister of Foreign Affairs
Linas Linkevičius
 APPROVED

By Order No V-62 of 17 April 2014 of the Minister of Foreign Affairs of the Republic of Lithuania

(as amended by Order No V-63 of 21 March 2017 of the Minister of Foreign Affairs of the Republic of Lithuania)

DESCRIPTION OF PROCEDURE FOR THE IMPLEMENTATION OF THE DEVELOPMENT COOPERATION AND DEMOCRACY PROMOTION PROGRAMME
CHAPTER I
GENERAL PROVISIONS
1. The Development Cooperation and Democracy Promotion Programme (hereinafter referred to as the programme) is a part of the strategic action plan of the Ministry of Foreign Affairs of the Republic of Lithuania (hereinafter referred to as the Ministry). It shall be implemented from state budget allocations earmarked for the Ministry. 

2. The Description of Procedure for the Implementation of the Development Cooperation and Democracy promotion Programme (hereinafter referred to as the Description) sets forth the procedure for the administration of development cooperation projects financed from the programme funds (hereinafter referred to as projects) and for public awareness raising.

3. Assistance for development in modalities other than projects is provided pursuant to the procedure laid down in the Description of Procedure for the Implementation of Development Cooperation and Humanitarian Aid Activities by State and Municipal Institutions and Agencies approved by Resolution No 278 of 26 March 2014 of the Government of the Republic of Lithuania “On the Approval of the Description of Procedure for the Implementation of Development Cooperation and Humanitarian Aid Activities by State and Municipal Institutions and Agencies” (hereinafter referred to as the Description of Procedure of Institutions). The Development Cooperation Department of the Ministry (hereinafter referred to as the Department) shall submit suggestions on modalities and measures of providing assistance for development in other modalities for consideration by the Development Cooperation and Humanitarian Aid Commission of the Ministry (hereinafter referred to as the Commission).

4. The terms used in the Description are defined in the Law on Development Cooperation and Humanitarian Aid of the Republic of Lithuania (hereinafter referred to as the Law) and the Description of Procedure of Institutions.

CHAPTER II
PROJECT ADMINISTRATION
SECTION ONE 
GENERAL PROVISIONS 
5. Project administration is carried out pursuant to the Law, the Description of Procedure of Institutions and the Description.

6. Financial requirements for projects on bilateral assistance for development are laid down in the Description of Procedure of Institutions.

7. Project administration is carried out by the Ministry or diplomatic representations of the Republic of Lithuania, representations to international organisations, consular posts and special missions (hereinafter referred to as diplomatic representations) (hereinafter jointly referred to as directly administered projects), or Public Establishment Central Project Management Agency (hereinafter referred to as the CPMA). Projects that are exclusively related to functions of the diplomatic service shall be subject to direct administration.

8. The Commission decides which percentage of the programme funds shall be earmarked for direct administration of projects and which percentage shall be earmarked for projects to be administered by the CPMA. 

9. Functions of the administration of directly administered projects, including the administrative evaluation and the evaluation of the content of concept notes of projects (hereinafter referred to as the concept note) and/or project applications (hereinafter referred to as the application), shall be carried out by employees of the Department or diplomatic representations in charge of the coordination of activities of development cooperation. 

10. In the event projects are administered by the CPMA, the terms and conditions of cooperation between the Ministry and the CPMA shall be laid down in the partnership agreement. Besides the provisions of item 19 of the Description of Procedure of Institutions, the aforementioned agreement shall state the following:

10.1. The division of labour between the employees of the Ministry and the CPMA for the evaluation of the content of applications and/or concept notes pursuant to the provisions of item 15.2 of the Description; 

10.2. The possibility to publish more than one call for proposals of concept notes and/or applications per year;

10.3. Other terms and conditions of cooperation between the Ministry and the CPMA.

SECTION TWO

ADMINISTRATION OF PROJECTS ADMINISTERED BY THE MINISTRY AND THE CPMA

11. Pursuant to the development cooperation policy guidelines laid down in the Interinstitutional Action Plan on Development Cooperation (hereinafter referred to as the development cooperation policy guidelines), the Department shall develop concept notes to be included into the call for proposals and shall submit them for approval by the Commission.

12. The Department shall prepare the draft call for proposals of concept notes and/or applications for the selection of development cooperation projects and shall submit it for approval by the Commission. The call must state the project administrator (either the Ministry of the CPMA) to which concept notes and/or applications will be submitted. 

13. Concept notes and/or applications under the call approved by the Commission shall be submitted in the Lithuanian or English language within one month from the day of publication of the call for proposals of concept notes and/or applications on the website for development cooperation activities carried out by the Ministry (www.orangeprojects.lt), unless the Commission indicates otherwise.

14. The administrative evaluation of concept notes and/or applications shall be carried out following the procedure laid down in the Description of Procedure of Institutions. 

15. The content of concept notes and/or applications shall be evaluated by:

15.1. If the Ministry is the project administrator: employees of the Ministry and a relevant diplomatic representation as provided in item 15.2 of the Description; 

15.2. If the CPMA is the project administrator:

15.2.1. One employee of the CPMA, one employee of the Department, one employee from another administrative unit of the Ministry which representative is a member of the Commission, and an employee appointed by the head of the diplomatic representation accredited in the country in which the project will be implemented (if any), when the content of a concept note is being evaluated; 

15.2.2. One employee of the CPMA, one employee of the Department and one employee from another administrative unit of the Ministry which representative is a member of the Commission, when the content of an application is being evaluated. Opinion over the validity of the budget of the application and other aspects that might be important for the Commission in adoption of the decision shall also be carried out by an employee appointed by the head of the diplomatic representation accredited in the country in which the project will be implemented (if any).

16. An evaluation shall not be carried out for the concept notes prepared by the Department and approved by the Commission.

17. The Department or the CPMA shall submit the results of the evaluation of concept notes and/or applications for consideration by the Commission. 

18. With due consideration to the submitted evaluation results, the Commission shall:

18.1. Make a list of concept notes, and the applicants of such concept notes shall be suggested preparing a project application or a project application with reservation. The Department shall communicate the decision of the Commission to the CPMA (if the CPMA is the project administrator) or to the applicants of concept notes (if the Ministry is the project administrator) following the procedure laid down in the Description of Procedure of Institutions;

18.2. Make a list of project applications that it recommends to approve or to approve with reservation, and submit recommendation to the Chancellor of the Ministry on making a decision regarding the allocation of financing for the implementation of project applications.

19. With due consideration to the recommendations of the Commission, the Chancellor of the Ministry shall take a decision regarding the allocation of financing for the implementation of project applications. Should a decision be taken to allocate financing for the implementation of project applications, the Chancellor of the Ministry shall: 

19.1. Sign the project implementation agreement with the applicant, if the project is administered by the Ministry, or

19.2. Sign an annex to the partnership agreement with the CPMA, which shall approve the list of projects based on which the CPMA shall enter into project implementation agreements if projects are administered by the CPMA. 

20.  The implementation of the project shall be monitored and the evaluation of the results shall be carried out following the procedure laid down in the Description of Procedure of Institutions by employees of the Department specified in item 9 of the Description (if the Ministry is the project administrator) or by employees of the CPMA (if the CPMA is the project administrator). They shall also submit the evaluation of reports on the implementation of projects for consideration by the Commission, which shall take decisions specified in the Description of Procedure of Institutions. 

21. The Commission shall take decisions regarding the interim evaluation of the implementation of the project lasting more than one year in the following procedure:

21.1.  With due consideration to the interim evaluation of the project, the Commission shall take a decision whether to approve the interim report on the implementation of the project and to continue the project the way it has been planned; or to approve it in part and to continue it with due consideration to amendments suggested by the Commission; or to reject it and to discontinue the project; 

21.2.  If the Commission takes a decision to approve the interim report on the implementation of the project in part and to continue the project with due consideration to amendments suggested by the Commission, the project administrator shall draw up an additional agreement to the project implementation agreement and shall coordinate it with the project implementer. If the Commission takes a decision to reject the interim report on the implementation of the project and to discontinue the project, the project administrator shall initiate the termination of the agreement following the procedure laid down in the agreement;

21.3. If the Commission takes a decision to approve the interim report on the implementation of the project in part or to reject it, the grounds of the decision and suggested amendments (if any) shall be indicated in the protocol.

SECTION THREE

ADMINISTRATION OF PROJECTS IN DIPLOMATIC REPRESENTATIONS 

22. Diplomatic representations shall administer projects in order to quickly react to short-term needs of the countries in which (or to which) they are accredited, and of other partner countries (if development cooperation activities are carried out by representations to international organisations) in the field of development cooperation policy.

23. A decision on the possibility for specific diplomatic representations to carry out development cooperation activities or suspension of the ongoing developing cooperation activities shall be taken by the Commission. The diplomatic representation shall be notified about the decision of the Commission within 10 working days from the date of the decision.

24. If the Commission takes a decision allowing a diplomatic representation to carry out development cooperation activities, the diplomatic representation shall make an annual analysis of need for development cooperation in the country in which (or to which) it is accredited, or of another partner country (if development cooperation activities are carried out by a representation to an international organisation) and shall prepare an action plan on development cooperation to be submitted to the Department.

25.  With due consideration to action plans on development cooperation of diplomatic representations, the Department shall annually prepare draft operational budgets of diplomatic representations for development cooperation and shall submit them for approval by the Commission. The Commission shall provide recommendations on the implementation of these budgets.

26. Development cooperation activities by diplomatic representations shall be financed and costs shall be accounted for pursuant to the Rules for the Drafting an Estimate of Cost, Implementation and Financial Accounting of Diplomatic Representations, Consular Posts and Representations of the Republic of Lithuania to International Organisations approved by Order No V-5 of 18 January 2005 of the Minister of Foreign Affairs “On the Rules for the Drafting an Estimate of Cost, Implementation and Financial Accounting of Diplomatic Representations, Consular Posts and Representations of the Republic of Lithuania to International Organisations”.

27. The selection of projects administered by a diplomatic representation shall be carried out following the procedure laid down in the Description of Procedure of Institutions according to the call for proposals of concept notes and/or applications approved by the head of the diplomatic representation. 

28. Concept notes shall be developed pursuant to the development cooperation policy guidelines and shall be submitted for approval to the head of the diplomatic representation by the employee of the diplomatic representation assigned to coordinate activities of development cooperation. 

29. Concept notes and/or applications shall be submitted to a diplomatic representation in the Lithuanian or English language. Concept notes and/or applications may also be submitted to a diplomatic representation in another language, if such a possibility is provided for by the diplomatic representation in the call for proposals of concept notes and/or applications.

30. Concept notes and/or applications may be submitted to a diplomatic representation by:

30.1. Natural persons and legal entities of the Republic of Lithuania;

30.2. Legal entities, other organisation, their divisions and natural persons of the country in which (or to which) the representation is accredited;

30.3. Legal entities, other organisations, their divisions and natural persons of partner countries (if development cooperation activities are carried out by a representation to an international organisation).

31. The employee of the diplomatic representation assigned to coordinate development cooperation activities shall carry out administrative and content evaluation of concept notes and/or applications.

32. The head of the diplomatic representation shall enter into project implementation agreement with due consideration to the recommendation of the Commission. 

33. The implementation of the project shall be monitored and the evaluation of the results shall be carried out following the procedure laid down in the Description of Procedure of Institutions by the employee of the diplomatic representation assigned to coordinate development cooperation activities. 

34. Projects shall be financed and payments to the project implementer shall be made pursuant to project implementation agreements. If a project implementer is a natural person or a legal entity of the Republic of Lithuania, the diplomatic representation may appeal to the Finance Department of the Ministry with a written request to pay the received payment documents, in which case it must submit originals/certified copies of payment documents.

35. The diplomatic representation shall collect and systematise information on the implementation of projects and shall store correspondence with project implementers, concept notes and applications, agreements, implementation reports and documents justifying project costs, unless they have to be submitted to the Finance Department of the Ministry.

36. The diplomatic representation shall submit information on the implementation of projects and used funds to the Department twice a year, viz. not later than by July 15 of the current year, and not later than December 1 of the current year. 

37. By January 31 of the next year, the diplomatic representation shall prepare a report on the implementation of development cooperation activities during the previous year and shall submit it to the Department. The report shall include the following:

37.1. The total number of received applications; the number of approved and rejected applications;

37.2. Brief information on the implemented projects and their results;

37.3. Evaluation of what impact the implemented projects had on the country in which (or to which) the diplomatic representation is accredited, or on the partner country if the projects had been implemented by the representation to the international organisation;

37.4. Problems encountered while implementing projects and suggestions how to avoid them in future (if any).

38. The Commission shall approve the report on the implementation of development cooperation activities of the diplomatic representation with due consideration to the recommendations of the Department.

CHAPTER III
PUBLIC AWARENESS OF THE IMPLEMENTATION OF THE PROGRAMME
39. The Department shall publish information about the programme and its implementation on the website of the Ministry (www.urm.lt) and on the website for development cooperation activities carried out by the Ministry (www.orangeprojects.lt).

40. When providing bilateral assistance for development, the agreement must provide that the project implementer shall publish information on the ongoing projects after signing the agreement on its website (if any); also, if possible, it shall make it public in other media using logos of the Ministry and the programme and indicating that the project is financed from the programme funds, and shall otherwise ensure the visibility of the Ministry in the project.

__________________

